HAWKINGE HOUSE - MONTHLY CARE PLAN REVIEWS
· Use monthly schedule as follows:
	Day of Month
	Nursing Residents
	Dementia

First Floor Residents
	Dementia 

Second Floor 

Residents

	1
	Room 1
	Room 101
	Room 201

	2
	Room 2
	Room 102
	Room 202

	3
	Room 3
	Room 103
	Room 203

	4
	Room 4
	Room 104
	Room 204

	5
	Room 5
	Room 105
	Room 205

	6
	Room 6
	Room 106
	Room 206

	7
	Room 7
	Room 107
	Room 207

	8
	Room 8
	Room 108
	Room 208

	9
	Room 9
	Room 109
	Room 209

	10
	Room 10
	Room 110
	Room 210

	11
	Room11
	Room 111
	Room 211

	12
	Room 12
	Room 112
	Room 212

	13
	Room 13
	Room 113
	Room 213

	14
	Room 14
	Room 114
	Room 214

	15
	Room 15
	Room 115
	Room 215

	16
	Room 16
	Room 116
	Room 216

	17
	Room 17
	Room 117
	Room 217

	18
	Room 18
	Room 118
	Room 218

	19
	Room 19
	Room 119
	Room 219

	20
	Room 20
	Room 120
	Room 220

	21
	Room 21
	Room 121
	Room 221

	22
	Room 22
	Room 122
	Room 222

	23
	Room 23
	Room 123
	Room 223

	24
	Room 24
	Room 124
	Room 224

	25
	Room 25
	Room 125
	Room 225

	26
	Room 26
	Room 126
	Room 226

	27
	Room 27
	Room 127
	Room 227

	28
	Room 28
	Room 128
	Room 228

	29
	Room 29
	Room 129
	Room 229

	30
	Room 30
	Room 130
	Room 230


· End of Day Shift before care plan review due: day shift nurse prints off care plan for resident to be reviewed the following day and leaves it for night staff to write down any changes in blue or black pen on the care plan.
· Nurse in charge of morning shift reviews care plan with care staff at handover meeting and writes down any changes in blue or black pen on the care plan.
· Nurse in charge types up changes to care plan before the end of the day shift, prints it off, staples the new print-out to the marked up care plan and places it in the Home Manager’s tray.
· Home Manager to review changes.  If all OK, manager to initial new care plan print-out, file both copies in the Care Plan Review file in Home Manager’s office and enter “Care Plan Review read and approved” in the residents Residata Care Notes.  If amendments are necessary, manager to mark up new care plan in red and return both copies to the RN Office.  The nurse on duty, must then further amend it in Residata, print off the updated version and return all three copies to the Home Manager for final approval and filing.
